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1. SCHOOL HEAD'S INTRODUCTION
January 2008
Dear Teacher Applicant,

It is my pleasure to offer a warm welcome to those of you who
are considering joining the ICARDA International School of Aleppo. In
these pages you will find useful information about Syria and about the
school.

If you have already decided to join our school, this booklet will
provide the information needed to help you plan your move to Syria. If
you are still considering our school, this booklet will provide an accurate
and realistic picture of our benefits and life in Aleppo.

Syria is a country of many splendors, not least the astonishing
number of historical sites of Hittite, Roman, Byzantine, Turkish and Arab
origin. Aleppo itself claims to be the oldest continuously inhabited city in
the world and it has been declared a UNESCO World Heritage site. At
its center stands a massive citadel, next to which is the largest covered
market (souk) in the Middle East.

IISA is a small school with a reputation for excellence. We have
pleasant and cooperative students, supportive parents and good facilities. The highly competent
faculty is comprised of twenty-nine international teachers and administrators plus thirty local
teachers and administrative staff all supported by fourteen able and enthusiastic teaching and
office assistants. We are a community of learners in which every student and teacher is given the
opportunity to succeed.

Some of the rewards of working at IISA include: good benefits (including housing
allowance, health and disability insurance, retirem ent scheme, car rental, travel
allowances and contract renewal bonuses ); a program of professional development; and
excellent opportunities to travel in Syria, Turkey, the Middle East and beyond.

IISA is seeking energetic and highly-motivated teachers with a commitment to the children
they teach and to their own professional development. The school requires teachers with strong
academic backgrounds who have the highest academic and behavioral expectations of their
students. We need teachers who will make contributions beyond the confines of the classroom in
extra curricular activities, school events and committees. We especially seek teachers who
encourage their students to become independent and creative thinkers with a strong sense of
responsibility for themselves, for others and for their environment.

To summarize, we are seeking dedicated teachers who will be excellent role models for our
students - teachers with intelligence, integrity, vision, adaptability and, of course, a sense of
humor.

In sections 2 and 3 of this booklet you will find 1ISA's philosophy statement and instructional
goals and objectives. These sections indicate our institutional values and our approach to
education as well as describing the sense of community we foster.

A list of staff email addresses is included at the back of this book should you wish to contact
individuals to ask about our school.

| hope you find the contents of this booklet informative and helpful. Please do not hesitate to
contact me if you require additional information. My mailing address, e-mail address, telephone
and fax numbers are given in section 8. Whether or not you finally join our school, | wish you
every success in the current academic year and beyond.

Sincerely,

Robert E Thompson, IISA School Head
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IISA MISSION AND BELIEF STATEMENTS (adopted 2007)

MISSION

ICARDA International School of Aleppo is an English medium IB World school offering
the PYP, IGCSE, and IB programs to the children of ICARDA staff, expatriates and
Syrians. We challenge students to be principled, self-directed, life-long learners who
strive for excellence. The school is committed to social, emotional, physical and
intellectual growth and to facilitating a smooth transition to educational institutions around
the world.

BELIEFS

We Believe That:

students benefit from high standards and challenging expectations.

an effective learning environment incorporates a rich variety of opportunities to
explore and manipulate materials and ideas.

students learn best when they are actively engaged, and reflect on the learning
process.

students learn in different ways, at different times, and at different rates.

students, teachers, administrators and parents have a shared responsibility to
advance the mission, philosophy and beliefs of the school.

learning and personal development are enhanced in a safe, positive, and
supportive school environment in which everyone is valued and respected.

development of critical reading, thinking and reasoning skills is necessary so that
students can become lifelong independent learners.

staff development is important in establishing academic excellence.
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INSTRUCTIONAL GOALS AND OBJECTIVES

The mission of the ICARDA International School of Aleppo is to serve the children of ICARDA staff as an
English-medium school and to provide education, which will result in a smooth transition to various national
educational systems. The school also serves expatriates and the local community with high quality
education.

To fulfill this mission, the objectives of IISA are:

To serve and value all cultures represented in the school community and to make optimum use of the
opportunities provided by our local setting and the International and Syrian communities;

To promote equal opportunities within the school;

To create a climate that reflects an atmosphere of respect, trust, high morale, cohesiveness, and
caring;

To staff the school with qualified, competent, experienced teachers to meet the needs of the student
body;

To provide a physical environment conducive to learning and sufficient resources to meet the needs of
the teachers and learners;

To offer our students a quality, English-medium education thereby achieving communicative
competency throughout the school;

To promote the high academic standards required for success in internal and external assessment at
the appropriate level of ability, in tertiary institutions and in future life;

To direct the curriculum throughout the school towards attainment of breadth of understanding and
excellence in achievement in each subject area;

To develop skills essential to the learning process, creative inquiry and critical thinking;

To provide a range of strategies to help children’s individual needs, including ESL, gifted and talented
students, children with learning problems, but excluding those who are severely disadvantaged;

To implement a whole school approach to the physical, social and emotional aspects of health
education;

To provide both instructional and organized physical education activities appropriate to the needs of
students at each age level;

To develop the affective nature of the student;

To develop social awareness through participation in a range of activities;

To provide citizenship experiences necessary to function in society;

To teach our students to understand and apply appropriate technological skills;

To foster economic and industrial understanding through appropriate guidance;

To equip students with the necessary skills and awareness to respond to uncertainty and change;

To encourage students to develop the knowledge, skills and attitudes that will help them forge
individual personalities with self-understanding and awareness of self-worth, while discovering their
potentials and recognizing their limitations;

To support our teaching methods by continual consideration of current research in learning theory and
on-going professional development;

To value administrators, teachers and students according to their prescribed purposes and the
circumstances they face, using a variety of assessment techniques, including self-evaluation and
formal evaluation processes;

To communicate regularly with parents in order that the school and parents become responsible
partners in the students’ education.
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4. SCHOOL OVERVIEW

The ICARDA International School of Aleppo (IISA) was founded in 1977 by the International Center
for Agricultural Research in the Dry Areas (ICARDA), under the terms of an agreement signed with the
Syrian Government to serve the needs of its senior staff.

At its present site since 1987, the school shares spacious and attractive grounds in an established
Aleppo suburb with the ICARDA Sports and Social Club and with the residence of ICARDA’s Director
General. The ICARDA research facility occupies a 948 - hectare site in the countryside south of the city.

The school began with only eight students and until 1987 there was no high school. The school
then saw rapid growth to its present population of around 260 students. Local students (Syrian and
expatriate) currently comprise about half of the total school population, the other students being children of
ICARDA scientists, teachers and other senior staff.

The school is one program within the ICARDA organization and ultimate authority for the school is
with the ICARDA Director General (DG). The DG appoints an eight member School Management
Committee (SMC) which oversees and advises on school policies, school finances, and other school
matters. The school also has an active Parent Teacher Association (PTA) consisting of elected members
from throughout the parent community and teaching staff.

[ISA conducts admissions tests and interviews for its students but the school accepts a range of
abilities and proficiencies. A large proportion of our students have English as a second or even third
language, and ESL support is provided for those students who require help in adapting to mainstream
classes.

The school structure is as follows:

Elementary School: Preschool, KG1 (Pre-K) to Grade 5
Middle School: Grades 6to 8
High School: Grades 9to 12

The school has an international curriculum designed to meet the needs of all children enrolled in
the school. The well-balanced program of studies maintains academic standards equal to those of other
international schools and the national schools of Europe and North America. The elementary school offers
the IB Primary Years Program. All High School students work towards a U.S.-style High School Diploma
over their four years of enroliment. Students in grades nine and ten concentrate mainly on courses offered
by the International General Certificate Secondary Education (IGCSE), administered by the Cambridge
Local Examinations Syndicate (UK). Students in grades eleven and twelve take courses including those
offered by the International Baccalaureate (IB). Students may earn the IB diploma in addition to the regular
high school diploma. Most IISA graduates go on to university, the majority to universities in North America,
the Middle East and Europe.

The school occupies attractive premises that include some impressive converted residential
buildings together with a purpose-built structure, which includes an auditorium and secondary classrooms.
The facilities also include three well-equipped computer laboratories, a comprehensive library with good
computer facilities for student research purposes, three science laboratories as well as sports facilities that
include two sports fields, a covered basketball court, tennis and volleyball courts; squash and badminton
courts and a fithess room. On campus, there is also a large wooded area containing a jogging track.

Teachers report at 7:30 am Sunday through Thursday. Classes begin at 8:00 am and finish at 3:30
pm. The school day for kindergarten classes is from 8:30 am to 12:30 pm. Other Elementary classes finish
at 2:30 pm with teachers having joint planning from 2:30 pm - 3:30 pm. A range of sporting and cultural
activities takes place after school hours and on weekends.

Teachers live off campus in the city of Aleppo. Apartments are attractive and fairly easy to find.
Teachers are paid a housing allowance although most choose to add to this in order to obtain high quality
accommodation in the most pleasant suburbs. Cars with diplomatic plates are available from ICARDA for
teachers to rent at a reasonable rate and there is also school bus service that transports teachers to and
from work without charge.

[ISA is fully accredited by the Middle States Association of Colleges and Schools and is a member
of the Near East South Asia Council of Overseas Schools (NESA), the Mediterranean Association of
International Schools (MAIS), the Association for the Advancement of International Education (AAIE) and
the International Baccalaureate Organization (IBO).
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The IISA Campus
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5. OVERVIEW OF ICARDA

ICARDA is a non-profit international agricultural center in a
worldwide consortium of 16 centers, supported by the
Consultative Group on International Agricultural Research
(CGIAR). The CGIAR is supported by the World Bank, the
Food and Agricultural Organization of the United Nations, the
United Nations Development Program and the United Nations
Environment Program, in addition to a wide variety of country
and institutional members, worldwide.

With a staff of over 400 scientists and support personnel,

representing more than 40 nationalities, ICARDA addresses
two key areas of agricultural research: germ plasm improvement (cereals and legumes) and natural
resource management. The Center has a global mandate for barley, lentil and faba bean improvement,
and a regional mandate for the improvement of wheat, chickpea and forage and pasture legumes. A major
emphasis is placed on the conservation and management of land and water, and improved productivity of
small ruminants in integrated farming systems in dry
areas.

The Center's research and training programs are
implemented in partnership with national programs and,
in most cases, with other CGIAR centers as well as
advanced research institutes in both developing and
industrialized countries.

In addition to the headquarters located 30 km south of
Aleppo, ICARDA has staff in Damascus as well as 11
offices throughout the region.

For further information about ICARDA, visit the ICARDA
website at www.icarda.cgiar.org. New teachers are given an extensive tour and orientation of the Research
Center, usually referred to as the Farm or as Tel Hadya, after the nearby town of the same name.
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6. COUNTRY BACKGROUND

Introduction

The Syrian Arab Republic lies on the east cost of the Mediterranean Sea. It covers 185,180 square
kilometers. The capital is Damascus (Dimashq) on the Barada River. Aleppo (Halab), with a population
approaching 3 million, is the country’s second largest city. The time in Syria is GMT + 2 hours. The
currency is the Syrian Lira (in January of 2006 the exchange rate: 55 SL=US$ 1).

Turkey

Geography

Parallel to the Mediterranean coast a range of mountains runs from north to south. The country’s second
river, the Orontes, rises in Lebanon and flows northwards through the mountains into the Mediterranean
near Antioch, Turkey. East of the mountains most of the country is covered by the Syrian Desert that for
the most part is an undulating plain strewn with rock and gravel. The country’s major river, the Euphrates,
flows southwards through the Syrian Desert from Turkey to Iragq. The Euphrates has been dammed to form
Lake Assad that provides hydroelectric power and water supply.

The major cities of Damascus, Homs, Hama, and Aleppo lie in the relatively well-watered lands east of the
coastal mountain range. The country’s main port is Latakia. Transport between the towns is mostly by
road, although there is also a railway network. Road surfaces are generally good and there are frequent
bus services between the main towns. The major international airport is at Damascus, but some
international carriers also fly into Aleppo airport.

Climate

The coastal strip has a Mediterranean climate with hot summers and mild, wet winters. The climate in the
mountain range is cooler than the desert plains to the east that have a very long hot summer with very little
rainfall.

Aleppo, lying just to the east of the coastal mountain range, has hot, dry
summers with average daily maximum of 33°to 37°C, and cool, wet
winters with average daily maximum of 6°to 8 °C. Aleppo’s rainfall is
around 350 mm per annum, almost all of it falling in the winter months.

History

The history of Syria is as long and varied as the history of humanity,
lying as it does, on the western arm of the Fertile Crescent. Many
Paleolithic and Neolithic remains have been excavated in the country
while to the south of Aleppo lie the remains of Ebla from which some
17,000 inscribed clay tablets dated to about 2,600-2,500 BC have been
retrieved.

Some of the ancient peoples who have held sway over the area now
known as Syria: Babylonians, Egyptians, Hittites (teacher on top of a
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4000 year old Hittite Lion at right), Assyrians, Persians, Greeks and Romans. In the 7" century the region
came under Islamic influence and has remained so ever since. During the middle ages much of the action
of the Crusades took place on what is now Syrian soil. In the early sixteenth century Syria fell to the
Ottoman Empire to which it belonged, more or less, for the next four hundred years.

Following the First World War, France governed Syria under a mandate of the League of Nations. The
French architectural and linguistic inheritance is still very apparent in Aleppo to this day. Syria achieved
independence in 1946. The country is governed by the Arab Socialist Ba'ath (Renaissance) Party.
President Bashar Al-Assad has been Head of State since June 2000.

People

Syria has a fast growing population of approximately 18 million. The large majority of people are Arabs
while smaller ethnic groups include the Kurds and Armenians. The lingua franca is Arabic, while smaller
numbers of people also speak their mother tongues including Kurdish and Armenian. Islam is the
predominant religion although there is a sizeable Christian minority. The city of Aleppo has some fine
churches in addition to its many beautiful mosques, some of which date back to early medieval times.
Approximately 30% of the population of Aleppo is Christian.

Resources

There are oil and natural gas reserves in the east of the country. Syria also has phosphates and iron ore
reserves and it is especially rich in limestone, basalt and marl. Electric power is obtained from oil-fired
power stations as well as from the Euphrates dam.

Agriculture is a major source of income. Wheat and cotton are the two major crops, along with olives,
pistachios, citrus fruits and a large variety of other fruits and vegetables. Forest resources are limited.
Livestock is important, especially sheep, cattle, camels and poultry.

Industry

The mining and processing of raw materials is an important industry as is food processing. There are many
traditional industries in the villages and towns. In Aleppo, for instance, there is a flourishing textile industry,
the products of which are exported as well as being available in the local shops and markets. Items of
jewelry, copper and brass are also manufactured in Aleppo.

Pictured below are wares available in the Aleppo Souk, one of the world’'s oldest and largest covered

market with many kilometers of covered streets and thousands of shops. Also pictured is an bird’'s eye view
of the city.

ICARDA International School of Aleppo page --
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PRE-DEPARTURE PROCEDURES

Contact Information

Once your appointment is confirmed, there are various procedures that must be
completed before you travel to Aleppo. During the period prior to your arrival, both the
School Head (Mr. Robert E. Thompson) and the Director of Corporate Services (Mr.
Michel Valat) will be available to answer your questions.

Actual travel and shipping arrangements will be organized through the ICARDA
personnel office. A representative from this department, likely Ms. Lina Yazbek, will
organize your tickets and arrange shipment of your personal effects.

Mr. Robert E Thompson Mr. Koen Geerts
School Head Director of Corporate Services
ICARDA International School of Aleppo ICARDA
P.O. Box 5466 P.O. Box 5466
Aleppo, Syria Aleppo, Syria
Telephone 963 21 574-3104 (work) Telephone: 963 21 221-3433 or

963 21 264-2336 (home) 963 21 221-3477 or
Cell: 963-944428359 963 21 222-5112
Fax 963 21 576-3936 or Fax: 963 21 221-3490 or

963 21 574-4622 963 21 222-5105
E-mail rettga@yahoo.com E-mail: k.geerts@cgiar.org
Ms. Lina Yazkek Your official contact information for
Personnel Officer purposes of couriers, shipping, customs
Telephone: 963 21 221-3433 or or other official agencies.

963 21 221-3477 or

963 21 222-5112 ICARDA
Fax: 963 21 221-3490 or P.O. Box 5466

963 21 222-5105 Aleppo, Syria

Telephone: 963 21 221-3433 or
E-mail: l.yazbek@cgiar.org 963 21 221-3477 or
963 21 222-5112
Fax: 963 21 221-3490 or

963 21 222-5105
No home mail delivery service is available in Syria. Your personal mail address therefore
will be ICARDA, P.O. Box 5466, Aleppo, Syria. Nov. 2007 Picture of Faculty Below
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Summer contact

It is also very important that you are reachable
during the time prior to your arrival. We realize
many teachers travel over the summer, but in the
event that we need to reach you, it is important to
have someone we can contact to get a message to
you.

Please complete the following form with correct
contact details.

Faculty at a beach restaurant in Turkey
Name

Spouse’s Name

Full names of children

Permanent Information Summer Contact Information
Address Address

Telephone # Telephone #

Fax # Fax #

Email

Teachers at the Beach in Syria

Favorite Beach Kizkalesi, Turkey
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SYRIAN GOVERNMENT REQUIREMENTS
Government Clearance

The government must clear each person employed by ICARDA who is not a Syrian national. ICARDA
submits the application on confirmation of your employment. The process takes at least 40 days. You may
not travel to Syria until this has been completed, nor may your goods be shipped. It is therefore vital the
following documentation be submitted to the Director of Corporate Services as soon as possible. NOTE: If
your passport does not have at least on year of validity you should immediately get a new passport.

1. A clear photocopy of the information page of the passport of each family member. This page
should contain the Date of Issue, Date of Expiry, birth date, place of birth and full name.

2. If married, a copy of your marriage certificate.

3. In addition, in order to obtain government clearance, a number of additional points of information
are required. By completing the form below, and submitting it to the personnel office along with the
information above, you will help expedite this process. If married, please complete the information
below for both individuals.

Husband'’s information | Father's name

Mother’s married name

Mother’s maiden name

Wife’s information Father’'s name

Mother’s name

Mother’s maiden name

The Personnel Office coordinates this process and will notify you as soon as clearance has been obtained.
The Government clearance remains in effect until you leave ICARDA’s employment.

Entry Visas

Passports must be valid for a minimum of one year f rom the time you will arrive in Syria. Border
crossings within the region include frequent stamping of your passport. For this reason, it is recommended
you have a minimum of 5 empty pages remaining. Some countries, upon request, allow citizens to include
extra pages in their passport. Should you be obtaining a new passport, it is advisable to request extra
pages if they are available.

You and each accompanying dependent will need an entry visa into Syria. It should be obtained in
your country if the Syrian Government is represented there. A copy of your appointment contract that will
be forwarded to you once government clearance is obtained should accompany your visa application.
Purchase a single-entry visa only (keep the receipt for reimbursement). It will be valid for 15 days. Once
you arrive in Syria, ICARDA will arrange for you to have a multiple-entry and exit visa stamped in your
passport, valid for one year. The process usually takes 2 to 3 days. Each year the visa will be renewed.
Visa costs will be reimbursed against receipts after your arrival in Aleppo.

If there is no Syrian Embassy in your country, we can obtain the entry visa for you. Please allow a
minimum of four weeks prior to their arrival
should you require ICARDA assistance in
obtaining a VISA.

In the event that ICARDA arranges your
VISA, it will be ready for you at the port of entry
at which you are scheduled to arrive. Please
note that you will need to pay for the VISA at
the port of entry. Keep your receipt for
reimbursement. Picture of entire school

Please also note that on the plane or on
arrival at the airport you will complete an
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immigration form (usually white or yellow) that is stamped as you enter Syria. You must retain this card in
order to be able to leave the country later (either by air or at the border with one of the neighboring
countries). We recommend you immediately put it in your passport and keep it there.

Packing and Shipping

Once your appointment is confirmed, and you have received government approval, the ICARDA personnel
department will contact our shipping agent in Syria, who in turn will contact the nearest agent to you. Once
a company has been chosen, we will arrange the packing and shipping at your convenience. Please note
that there may be a delay in this process while all clearances are being undertaken in Syria.

The shipping allowance is as follows:

By Air* plus By Sea/Surface**
Staff member 100 kgs. 600 kgs.
Spouse 50 kgs. 250 kgs.
Each Child 13 years or over 50 kgs. 125 kgs.
Each Child 12 years or under 25 kgs. 125 kgs.
Maximum per family 250 kgs. 1100 kgs.

*Air shipment is “gross” weight, which includes all packing and crating materials
*Sea/surface shipment is “net” weight, which includes all packing materials, but not the outer
crating

Please note that all items must be shipped in a single shipment. Should you require less than your full
shipping allowance, reimbursement for a second shipment will not be approved. If you are coming from
another school from which you already have a shipping allowance, advance arrangements can be made to
cover amounts above their allocation but within ICARDA’s limit. It is important that all such arrangements
be finalized prior to the shipment of goods.

The shipping agent will require an inventory list showing a general valuation of each item in both
shipments. This information is used to calculate the shipping insurance.

You should plan to bring with you clothes, linens, toys, kitchen and other items you expect to need for the
first 8 weeks. The air shipment generally takes about 4 to 6 weeks and the sea/surface shipment three
months, depending on the country from which you are traveling, but we advise planning for longer.
Computers and other electronic items must be packed separately and clearly marked. If you bring
electrical items, you may need power converters -the system is 220 volts /50 Hz in Syria. Good power
converters are available in Aleppo at reasonable prices.

Most household and clothing items are available in Aleppo. In addition, stores and supermarkets in
Lebanon, Turkey and Jordan offer a large range of goods, and some teachers travel to those countries on
weekend shopping trips.

Medical Arrangements

Before you take up your employment, you are required to undergo a medical examination. Once
government and School Management Committee approval has been obtained for your employment, a
medical examination form will be sent with the contract. Both should be returned to the Personnel Office at
ICARDA when complete. Please bring the doctor’s bill with you for reimbursement.

No specific medical requirements such as vaccinations for malaria pills exist for entry into Syria.
You should, however, get the vaccinations for hepatitis A and B. Hepatitis is a danger all over the world and
the vaccines are 100% effective. While there is no special danger from this in Syria this is a very wise thig
to do. However, because this is not a requirement it will be at your own expense.

Aleppo has many western trained and experienced doctors who have chosen to return to their
homeland after a period of time abroad. On arrival you will receive a copy of the ICARDA Medical
Directory, which contains contact numbers for the ICARDA Medical Consultant, as well as a list of doctors,
dentists, and general information about health issues in Syria. Syrian medical services are usually very
good and inexpensive. In addition, the school employs a full time doctor who is at school every day.
Teachers usually check with the school doctor for minor complaints and he can arrange specialists if
needed.
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You (and your eligible dependents) will be covered by a comprehensive medical insurance that
takes effect the day you arrive in Syria. Forms will be completed upon your arrival.

Financial Matters

We advise you to bring at least US$2,500 in cash to cover the initial expenses of setting up house and
establishing yourself in the period before your first paycheck. Please note: credit cards are only accepted
at a few major hotels and exclusive shops. There are growing number ATM bank cash machines in Aleppo
making it possible to get money from your credit card or debit card. Foreigners can now open dollar bank
accounts in Syria and that makes money management much easier.

Most teachers opt to have their salary electronically transferred at the end of each month to a bank account
in their home country. You may also have ICARDA keep some, or all of your salary in your ICARDA
“personal account” and then make a monthly request for cash as needed. Some banks charge a fee for
receiving electronic transfers. BEFORE YOU LEAVE YOUR HOME COUNTRY YOU SHOULD OPEN A
BANK ACCOUNT THAT DOES NOT CHARGE A SERVICE FEE FOR RECEIVING ELECTRONIC
TRANSFERS. LIKEWISE YOU SHOULD HAVE A CREDIT CARD THAT DOES NOT CHARGE A FEE
FOR A CASH ADVANCE FROM AN ATM. THE BANK ALSO NEEDS TO ALLOW YOU TO MANAGE
YOUR ACCOUNT OVER THE INTERNET. THIS SHOULD ALL BE DONE IN PERSON BEFORE YOU
LEAVE FOR SYRIA.

Please get all details about your bank including Branch address, Swift code, your account’s International
Bank Account Number (IBAN). Experience has shown that by having personal contact with a managing
employee at the bank, better service can be obtained when out of the country.

Travel
4" grade Parent Teacher Conference

Once your appointment is confirmed, the Personnel Office will

contact you regarding travel arrangements. As the full staff

orientation program begins on Wednesday, 23" August 20086,

you are expected to arrive in Aleppo by Sunday, 13" August

2006. Several major carriers fly daily to and from Damascus

airport, and there are also several international flights per

week to and from Aleppo Airport.

The Personnel Office will request a tentative itinerary from the

ICARDA travel agent, send it to you for review and then

confirm the reservations. Depending on your departure point,

you will be sent a ticket or issued with a pre-paid ticket advice

(that involves your picking up the ticket from the airline) for

you and each eligible dependent. In order to issue tickets, we

need the full names and birthdates of accompanying dependents. Please keep ticket stubs and submit
them to ICARDA with your reimbursement request, upon arrival.

You will be met at the airport. If you arrive in Damascus and depending upon your time of arrival, you will
be accommodated overnight either in the ICARDA Guesthouse or in a hotel, and travel by car to Aleppo.
Arrival in Aleppo is easier.

You should keep receipts for expenses such as airport connections during your trip so that you may be
reimbursed.

Passport Photos

It is useful to arrive with 4 or 5 passport-size photos (in colour, all the same) for visa and other purposes.
Please save the receipt for reimbursement. We will also arrange to have additional photos taken soon after
your arrival.

Driving Licenses

If you plan to rent a car from ICARDA (see section 11) you should bring your national driving license and an
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international driving license issued in your home country. Although international licenses can be obtained
in the region, they are very expensive. They can however be obtained very inexpensively at the any AAA
or CAA office (keep the receipt for reimbursement). International licenses are usually valid for one year
and should be renewed during your annual home leave.

Dependency Status

In the event your spouse’s children will accompany you from a previous marriage, you should bring with
you one of the following for evidence for guardianship:

Legal adoption papers or.

A court order specifying the dependency status or

Copies of income tax forms filed in your home country, listing the children as your dependents or
Other evidence of legal dependency

9. ARRIVAL

New teachers will be met at Damascus or Aleppo airport upon arrival. Members of ICARDA’s Visitors
Section will handle your arrival procedures, but if you fly into Aleppo airport a representative of the school
will also greet you.

Because Syria has a largely cash economy you may be given a cash advance on your salary upon arrival.

U.S. Dollars are the easiest currency to change and you are therefore advised to bring any extra cash is
this currency. Changing funds is easy and you will be
assisted upon your arrival.

After arrival in Aleppo you will either be taken to the new
ICARDA Guest House, a comfortable hotel or directly to your
apartment. The school will provide accommodation,
including meals, free of charge for the first 15 days. This will
give you time to find, and move into, a suitable apartment
(see next section). Teachers are responsible for additional
hotel charges such as drinks, laundry, etc.
Faculty Christmas Party 2007
In some cases it may be possible to have your apartment selected in advance and you will move directly
into the apartment upon arrival.

A short version of the school’'s orientation program is shown below. A more detailed itinerary will be
emailed to you during the spring.

1. Tuesday, August 19 B through Sunday, August 24 ™ Orientation for New Teachers

The program will include introductions to school personnel and to all aspects of the school program.
You will have a chance to get into your classroom, the library and other school facilities. A tour of the
ICARDA research center will provide opportunity to obtain useful information from the people
responsible for personnel, salary, financial issues, medical matters, shipment of your personal effects
and car rentals.

The orientation program will of course include opportunities to sample the heritage and hospitality that
make Syria special. Tours of the city of Aleppo, shopping trips and visits to nearby archeological sites
of interest will be interspersed with professional activities and welcome dinners.

ICARDA’s Housing Officer will show you a number of apartments from which to choose (see next
section).

If you wish to rent a car from ICARDA, you will also have the opportunity to take the ICARDA driving
test and take delivery of your vehicle, subject to availability.
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2. Monday, August 25 " : Professional Orientation for all IISA teachers

and assistants.

and Tuesday, August 26

The program is designed to help you get to know all your returning colleagues as well as to prepare
thoroughly for the term ahead through a series of planning meetings and periods set aside for lesson
and classroom preparation.

3. Wednesday 27 ™ August:
School opens

10. HOUSING

Housing Allowance

The school does not own houses or apartments. A housing allowance of 175,000 SL per year (this may be
increased for the 08-09 school year) will be supplied to teachers. (This allowance is one per household).
Apartments are available at this rental but most teachers choose to supplement their allowance from their
salaries in order to obtain a more comfortable and spacious apartment in a convenient location. Most
teachers find they supplement their housing costs from $150 - $350 per month, depending upon the size
and location of their apartment.

Both furnished and unfurnished apartments are available for rental. Furniture is also available to rent from
ICARDA at the same, very reasonable rate charged to other ICARDA employees.

Assistance in finding an apartment

Most IISA teachers choose to live in very spacious apartments with two or three bedrooms, two bathrooms,
a large kitchen and spacious living and dining rooms. All apartments have balconies or patio areas.

Upon arrival, new teachers are given assistance in finding an apartment in Aleppo. The ICARDA housing
department will organize a number of apartments from which you may choose. Rent is usually payable
twice yearly in advance, and teachers may arrange to receive their housing allowance on this basis (see
section 17). The ICARDA housing officer will assist with negotiating your rent and ensure that your
apartment is clean and in good decorative order before you move in. He will also assist with your move
from the hotel to your apartment.

The majority of apartments in the city are equipped with water storage tanks on the roof. These tanks
ensure consistent water supply during summer evenings when water supply is sometimes turned off by the
city. A good tank will ensure you notice no change to water availability.

Apartments are usually found in three or four storey blocks. Each floor has specific advantages and
disadvantages. Some people prefer ground floor units that offer outdoor patio areas while other enjoy third
floor units that offer cooling breezes and better views. Each decision is individual and the ICARDA housing
officer will assist you in finding what is best suited to your needs.

Diesel-fueled furnaces power central heading. Currently (January 2008) diesel costs 13 U.S. cents a liter or
about 55 cents a gallon. Thus a full 2,000-liter tank of fuel costs about $260. If you like to keep your home
warm you may require more than 2000 liters of fuel per year.

Furnishing

Both furnished and unfurnished apartments are available. Subject to availability, furniture may be rented
from ICARDA at the same rate paid by other ICARDA employees. When renting an apartment, it is
important to ask specifically which furniture items will be included and which may be removed by the
landlord prior to your occupancy. Current rental rates per month are:

Stove with oven 156 SL Double bed 144 SL
Washing machine 94 SL Two single beds 154 SL
Fridge 156 SL Sofa suite 281 SL
Dining table and chairs 262 SL Large carpet 5 SL
Clothes drier 94 SL

Utility costs are very low compared to costs in the west.

Electricity
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A typical electricity bill for a family with a 2-3 bedroom apartment will be about US$20 per month,
depending on usage. The voltage is 230 V.

Water
Water bills are also low, typically about US$4.00 per month.
Gas

Most stoves use bottled butane canisters. Canisters, similar to what may be attached to a barbecue, can be
obtained from the ICARDA’s Housing Office on the school campus. The cost of gas is low - less than
US$4.00 for a good-sized bottle that will last most families for up to one month.

Telephone

Local telephone calls are very inexpensive. With the advent of Skype and internet long distance services
the cost of calling home is dramatically less than in the past. If you call computer to computer the calls are
free.

Cell phone: Syria uses the GSM standard that is used in Europe. GSM phones as well as a variety of
options for service are readily available in Aleppo. If you have a GSM phone make sure it is Tri-Band as
U.S. or Canadian phones use a bandwidth that is not used in Europe or Syria.

Pictures of houses — inside and out
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E-mail

E-mail access is available in Syria at a very reasonable cost
for dial-up service from your home. 60 hours of connection is
available for $20 with no monthly service charge. There are
also a growing number of internet cafes.

It is recommended that new teachers email school
administrators directly using the addresses listed in Section 8.

Pictured One of the Three Computer Labs

The school currently has a 2 megabit ADSL internet access
available from all network points in all offices and classrooms.
Likewise, the school has WiFi access available in most
buildings.

Note:

Electricity, water and telephone bills come every two months and must be picked up as there is no mail
delivery. When bills do arrive, they are normally small unless you have made excess overseas calls. Many
teachers arrange to have their landlords pay their utility bill and then reimburse him afterward.

11. CARS
International Driver's License

It is essential to bring a valid International Driver’s License with you if you plan to rent a car from ICARDA.
These are usually available at low cost from a motoring association in your home country. You must also
bring your valid national driver’s license.

Note: International Driver's Licenses are valid only for one year. It is possible to renew them in Syria, but it
is very much cheaper to do so in your home country when on annual leave.

It is also possible to obtain a Syrian driver’s license.

Renting a Car from ICARDA

It is possible to rent a car from ICARDA for a cost of $95.00 per month. This can be arranged within the
first week of your arrival and is a significant advantage in a country where the cost of purchasing a car is
very high. The ICARDA vehicle workshop will be responsible for normal maintenance. Damage due to
accident or abuse will be the responsibility of the renter. The rental charge includes the cost of third party
insurance. Comprehensive insurance in Syria is too expensive to consider taking out. The teacher’s
liability for repair costs when returning the car to ICARDA is defined by the terms of the car rental
agreement with ICARDA, a copy of which is included in this booklet as Appendix C. Most cars available for
rental are older Volvo station wagons (estate cars).

Gasoline currently costs about 0.60 per liter ($2.40 per gallon). Typically a couple might spend $10.00 per
week on petrol, exclusive of out-of-town travel.
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12. HEALTH

Staying Healthy

Aleppo is a healthy place in which to live and work. The climate in summer is hot, but it is not too
uncomfortable because the humidity is relatively low. The winters are cool and wet, not dissimilar to a mild
European or West Coast North American winter, and with a good chance of many clear, sunny days.

Bring a good supply of summer and winter clothes; although there are plenty of clothing shops in town you
may not find exactly what you are looking for. Natural fibers such as cotton are by far the best for summer
wear. Sweaters and rainwear are essential for the winter.

There is a plentiful supply of both local and imported foodstuffs. Locally purchased foodstuffs include
excellent fruit, vegetables and meat and also a wide range of canned and bottled products. Imported
foodstuffs are considerably more expensive than local goods. Herbs and spices are readily available. There
is a sufficient range of fruits, vegetables, grains and nuts for vegetarians to have a healthy, balanced diet.
Fish and seafood are available within specialty shops within the city.

Most people drink water straight from the tap, but bottled water is readily available for those who prefer it.
Employment benefits - health insurance

IISA teachers have a comprehensive medical insurance program that covers medical expenses anywhere
in the world. Details are given in section 17.

Doctors and Hospitals

There are many general practitioners and specialist doctors in Aleppo. There are also some good hospitals.
The ICARDA Medical Consultant as well as members of the ICARDA and [ISA communities will be happy
to make recommendations for those requiring medical services.

Dental Treatment

Dental treatment is not covered by either of the insurance schemes. However, good dentists are readily
available and the cost is very low.

Eye Care

The Van Breda international insurance scheme (see section 17) provides up to $200 per annum coverage
for eye care. Local opticians’ services are available at very reasonable costs. New prescription glasses
cost as little as $20.

Medicines

There are many well-stocked pharmacies in Aleppo. The majority of medicines are readily available.
However, those people requiring specific long-term medicines, allergy tablets, contraceptives etc. are
advised to bring a good supply in the first instance.

Immunization

At the time of writing no vaccinations are required for entry into Syria. It is advisable, however, to obtain
both hepatitis A and B vaccinations before coming. These are essential for all international travel but these
diseases are not a problem, per se in Syria. These vaccinations are non-reimbursable.

13. BABIES AND CHILDREN

Aleppo is a healthy environment in which to bring up children. The climate is healthy, there is a range of
healthy foodstuffs available, and good medical treatment is also available if and when necessary. There is
little need to stock up with medicines as most are available locally.

Babies and infants

A limited range of baby foods, powdered milk and some dried packet meals are available. Gerber brand is
available but in limited varieties. It is important to check sell-by dates carefully. If you have a baby bring
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plenty of formula and baby foods to see you through the first hectic week or two when you are busy settling
in. Many Johnson’s baby products are available. Bring spare sheets, baby bottles, and sterilizing
equipment and tablets if needed. Also bring whatever toiletries and medicines you are used to (powders,
shampoo, prickly heat powder, baby bath foam, nappy/diaper rash cream, Calpol, antiseptic cream, etc.) in
case the brand you are accustomed to is not available. Bring a travel/carry cot with you, and cot sheets
and cot blankets. Baby duvets and blankets are available in Aleppo. You may wish to bring a papoose
carrier/baby sling and a push chair/stroller. It is difficult to use push chairs/strollers downtown, but the
suburbs where most IISA and ICARDA families live are very pleasant for taking your baby for a walk.

As for adults, clothes made of natural fibers are very much more comfortable than artificial fabrics in the
summer months. “Cotton-rich” mixtures are fine. Children’s shoes and sandals are available, but bring your
child’s next size or two up in order to be on the safe side. There are several baby stores here of good
quality. Several European and Syrian brand names of clothing are available. Most types of children’s
clothing are available here; the Syrian brands are very reasonably priced.

Sunhats, sunglasses, and sun block creams are essential; it's best to come supplied.

Children’s books are not widely available so be sure to bring a supply. Toys are easily found but they tend
not to be of a stimulating kind. The best advice to those requiring stimulating books and toys manufactured
to high safety standards from non-toxic materials is to bring them with you.

For those who are pregnant or planning to have children, good quality prenatal care is available. There are
many English-speaking doctors in town.

IISA operates a preschool facility for children three years of age. Tuition for this class is $2000 per year
and unlike KG — Grade 12, is not included as a teaching benefit. The cost of living is relatively low in
Aleppo, so it is possible for families to live here with only one wage earner. IISA high school students make
excellent baby sitters when you want an evening out.

School-Aged Children

Free education from KG1 (Pre-Kindergarten) — Grade 12 is offered to the children of IISA teachers.
Children having reached age 4 by September 30" may enter KG1. Thereafter, there is Kindergarten 2
(KG2) followed by grades 1 to 12. Students successfully graduating from grade 12 do so with the IISA High
School Diploma (the school is accredited by MSA) as well as having the opportunity to earn the
International Baccalaureate Diploma.

Children may bring their own snacks and drinks to school, but these are also available for sale lunches
from outside caterers through a high school fund raising program.

Bus transportation is available to and from school at no cost to teachers’ children. There is no school
uniform, but children are expected to dress in “smart casual” clothes.

Aleppo is a safe environment for older, teen-aged children. On the whole, parents of older children do not
worry about some of the dangers facing youngsters in western cities, such as alcohol and drugs. There is a
flip-side to the safety aspect however, namely that Aleppo has a fairly conservative, family-based culture
and therefore some of the more exciting and stimulating opportunities open to young people elsewhere are
not found here. The children of all ICARDA senior personnel and IISA teachers are offered membership of
the ICARDA Sports and Social Club (see section 16) whose facilities are open during the evenings and at
weekends. There is a bowling alley in Aleppo, as well as swimming pools and fithess centers.

14. PROFESSIONAL DEVELOPMENT

The school is committed to supporting an active and varied program of professional development for
teachers and teaching assistants.

The professional development program is organized and planned by a volunteer committee of teachers and
administrators.
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The professional program currently includes the following components:

1. School-based In-services and Workshops
Central to our professional development program is the concept that our own teachers have a
tremendous wealth of knowledge and skills to share with each other. Thus there are
approximately six afternoons each year when teachers provide workshops for each other.

2. Conferences and Workshops
Financial support is provided for a limited nhumber of teachers to attend regional Near East
South Asia Council of Overseas Schools (NESA) conferences, Mediterranean Association of
International Schools (MAIS) conferences, International Baccalaureate workshops and other
professional conferences. Opportunities to visit excellent teachers in other regional schools
also are available.

3. Summer Assistance
Partial financial support is available for teachers to attend summer schools and conferences
during the July/August vacation.

4. Visiting Consultants

[ISA invites consultants to the school in order to work with teachers in specific areas. In recent
years this has included ESL, IB and PYP training.

15. COMMUNITY SERVICE AND CO-CURRICULAR ACTIVITIES

IISA offers a large and growing number of co-curricular activities for its students. All teachers are expected
to contribute to the activities program. These co-curricular activities have included in the past:

Soccer Elementary Student Council
Basketball Secondary Student Council
Volleyball Honor Society

Floor hockey Talent Show

Inter-school sports tournaments Yearbook

Table tennis Computer club

Tennis Chess

Rounders Movie nights

Aerobics Fitness Club

Badminton Textile Arts and Crafts
Student newspaper Cooking

Secondary School musical
Elementary School musical
Science Club

The extra-curricular activities program consists of ‘core’ group of activities that are offered to students every
year, and other activities that are based on individual teachers’ talents and interests.

The IISA Community Service Program

Effective academic year 2000-2001 the school introduced a school wide (KG1-12) community service
program in which all students and teachers are expected to participate. What follows are the community
service philosophy statement and the program'’s student goals.

Philosophy

The IISA Community Service Program involves students of all ages in a variety of social and environmental
projects. These are of benefit to themselves, the school and the wider community. Through their
participation in the program, students develop an awareness of issues in society and the fact that they can
make a difference. They are a part of the society as a whole and this encourages them to think about
others and to ask questions about the world around them. The program involves increasing levels of
challenge and students in all grades will develop important skills and self-awareness.
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Student Goals

The student will:
encounter a world outside his/her own daily experience.
empathize with others.
be actively involved in the resolution of social and environmental problems.

further develop his/her skills in: teamwork, leadership, problem solving, coping, planning, organization
and time-management.

develop self-confidence and independence.

learn the true meaning of service.

learn that individuals can effect major changes.
develop a life-long habit of service to the community.

IISA especially seeks teachers who will play an active role in our community service program.
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16. LIVING IN ALEPPO

The City of Aleppo

Aleppo is a bustling city of almost three million people, making it Syria’'s second largest city after
Damascus. Its inhabitants — the Aleppines — claim that Aleppo is the oldest continuously inhabited city in
the world. Whatever the veracity of this claim, it is certainly true that a city has existed on the site of Aleppo
for thousands of years. After all, it lies in what the history books call the “Fertile Crescent”.

Since Roman times Aleppo has been an important trading center between Asia and the Mediterranean.
The long presence of merchants and the French occupation in the interwar years have given the city center
something of a European feeling, with wide tree-lined streets, pavement cafes and busy restaurants.
Further evidence of the cosmopolitan background to Aleppo are the signboards in Arabic, English, French,
Armenian and Russian. Each of these languages - as well as less frequently spotted Turkish - tells
something of the history of the city.

The central part of Aleppo is comprised of distinct quarters, each of which is a delight to walk around. The
old city, close to the magnificent citadel, boasts a world-famous souk with seven kilometers of
interconnected lanes under vaulted roofs. Here, too, are mosques including the splendid Great Mosque,
khans (trading and customs houses dating from Ottoman times) and ancient public baths known as
“hammams” which still attract many local people as well as tourists.

Many of Aleppo’s sizeable Christian minorities live in the medieval Jdeide Quarter, while the “new city”
features many shops specializing in imported goods as well as restaurants, fountains . . . and traffic.

All of the old buildings in Aleppo were built of limestone, giving the city a striking, white appearance,
although years of traffic fumes have dulled the city centre buildings to a less attractive grey. Even today,
new buildings must by law be faced with limestone, a fact that bestows on Aleppo an unusually uniform
aspect. In the more wealthy suburbs the limestone facing blocks are often elaborately carved, giving
apartment blocks a strangely sumptuous appearance. The suburbs are on higher ground than the city
centre, with wide streets (making parking easy) and ensuring that breezes maintain cleaner air. Most
apartment blocks give access to a flat roof from which panoramic views of the entire city are obtained.

The School and the School Community

Because IISA is a relatively small school it is possible to get to know the entire teaching and support staff.
Syrians are famously hospitable and it doesn't take much effort to become friends with the parents, too.
The school's social committee arranges several social events every year, as does the Parent-Teacher
Association.

IISA was established for the purpose of serving the ICARDA agricultural research centre, and there are
many opportunities to meet the ICARDA scientists and staff. Aleppo also has a small group of expatriate
individuals working for other countries within the city.

The school shares its campus with the ICARDA sports and social club, which IISA teachers may join, on
payment of an annual subscription, currently 5250 Syrian Lira (single) and 7500 Syrian Lira (family). The
club’s facilities include squash, tennis, volleyball and basketball courts, two sports fields, a fithess room and
a bar.

School No-smoking Policy
There is a no-smoking policy on the school campus.

Language

Syria is an Arabic-speaking country. The medium of instruction at IISA is English. All school publications
are written in English although the weekly parent bulletin is translated into Arabic for the convenience of the
minority of the parents who do not know English. Arabic and French are taught in the school. During the
years between WWI and WWII, the French occupied Syria by mandate of the League of the Nations, and
as a result, many of the local inhabitants speak French. This is less true of the younger Aleppines who are
more likely, if they have a second language, to speak English that is now widely taught in local schools.
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There is no doubt that learning some Arabic will help you to get along in Syria and even the most stumbling
attempts to speak to local people in their own language are greatly appreciated. It is possible to find Arabic
tutors, and ICARDA sometimes provides Arabic courses for beginners.

Recreation

For those who enjoy sports there is the ICARDA sports and social club, located on the school campus.
Dues are approximately $150 per year. Teachers arriving in August will be provided the opportunity to join
for a reduced rate for the remainder of the first year. After that time, dues are payable in January and
cannot be refunded. The campus also has a jogging/walking track which winds through the wooded
grounds; this is a very useful facility, as few trails exist within the city and most jogging therefore takes
place on the streets within New Shabba (neighborhood where most teachers live). The local Hash club
organizes regular walks and runs through the local countryside; these are enjoyable family events with less
emphasis on silly songs and beer swilling than some Hashes.

There are a number of swimming pools in Aleppo including two very good indoor pools. There is also a
well-equipped fitness center with a reasonable membership charge.

ICARDA has a “Spouse Club’ which welcomes the spouses of ICARDA and school employees. The club
has an international flavor and is a great way to meet people. Activities include social events, practical
advice on living in Aleppo and Arabic and French language classes.

Unquestionably, the main attraction of Aleppo and its surroundings is the enormous wealth of its
archeological heritage. There is no space here to do justice to the extraordinary variety of historical sites
that are to be found here.

Household Help

It is fairly easy to find cleaning help, usually by recommendation within the school community. Many people
like to have someone come just once or twice a week to clean the house and iron clothes and linen. The
cost is not high, approximately $10 for a three-hour session.

Cooks and nannies are less frequently employed in Aleppo.
Security

Aleppo is a safe city. Burglary is rare, and violent robbery is virtually unheard of. It is highly unusual for cars
to be broken into, and Aleppo is a safe place to walk around even at night.

Foodstuffs and Cooking

Very close to the area where most teachers live, there is a shopping area called Khaldeya where there are
30-40 small family run shops running along a main street of 4 blocks. This area is convenient since there
are fruit and vegetable stands, several variety shops, bakeries, meat stores, a paint shop, a hardware shop,
a plastic products shop, 2 barber shops and even a pet shop. Shopping here can take more time than you
are used to, but can be very exciting and adventurous. Below you will find a small list of how much certain
things cost, to give you an idea of the cost of living in Aleppo.

Household Items Groceries
Garbage cans iggg - orange juice $1.10/liter
brooms : - milk $0.55/liter
spice containers $2.00 . 12bottles of water  $3.00 (1.5 liters each
laundry baskets $7.00 bottle)
hangers and shower - large watermelon $1.00
curtains, are available. - peaches $1.00/kg
Pots and pans are available - apples $0.50/kg
but vary in price depending - bananas $1.00/kg
on quality $8.00 . rice iégg;::g
1 medium pot regular quality $25.00 . lentils $5-00/k9 (steak
. 1 medium pot good quality . beef e gnd filet ,
We recommend bringing . chicken fillet $1 50/’kg
flatware, knives, dishes, can . lamb off the bone Ve.ry inexpensive
openers, kitchen utensils, baking . vegetables various $0.30/k
pans, etc. Some are available, ' 9
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but there is a limited selection.

loaf of bread
dish soap
cooking gas

$0.50/bottle
$2.60/canister (lasts
1% - 3 months
depending on use)

Miscellaneous

Stamped Syrian

Men’s haircut $2.00 table cloths
Women'’s haircut to _
Medical checkup $4.00 Silk scarves
Gynecological exam $6.00 Syrian mosaic
Lab test 2)8 00 wooden boxes

inari isi : Glass lam
Veterinarian visit (2 cats, 2 $10.00 p

visits with medicine)

coverings, designs

: . 10.00 | '
Film developing 210,00 §I3Q;Tsstraw >ering
$10-80 Various decorations
21-5 Traditional attire
$6U80 Traditional  musical
: instruments
Water pipe
$4.00 (smoking)

Brass and copper
work

Jewelry boxes
Carpets
Hand-blown glass
objects

$8 — $15 (depends
on size)

$6.00

$8 — $30 (depends
on size)

$8 — $10 each

$5 — $7 each
All at very cheap

prices compared to
the West.

Average Weekly Expenditures

A household of two is likely to spend $50-$80 (average) a week on groceries

A family of four may spend $100-$200 (average) a week on
groceries

Alcohol

Although Syria is a largely Muslim country, alcohsl
readily available in liquor stores and many resiats
within Syria. In addition to locally brewed beeasd
wine, imported beers, wines and spirits are avklab

Mall in Turkey

Taxis

Taxis are very easy to find and a regular ride will only cost
50-70 cents (25-35 SYL). It is possible to get almost
anywhere within the city for $1.00.

Eating Out

There are many good restaurants in Aleppo. The quality of the food served is generally very good and most
people have their favorite restaurants. The majority of restaurants serve Syrian dishes, which are similar to
Lebanese dishes with the addition of some delicious local specialties. A typical meal features a wide choice
of hors d’oeuvres (“mezzes”) followed, if desired, by barbecued meats. A few international restaurants are
opening and it is now possible to obtain Italian, French, Chinese and Mexican meals within the city. The
selection of European restaurants however is still limited. The more expensive hotels serve standard

western fare in addition to the local dishes. The cost of eating out in Aleppo is very reasonable.

You are sure to be invited to eat in Syrian homes. This is a wonderful experience because Syrians are very
gracious hosts. Be warned, though - people here eat very late so don't expect to start the mezze before
10:00 p.m. It is appropriate to take the hostess a small gift, a box of chocolate or a bouquet of flowers,

when you are invited to a Syrian home for dinner.
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Dress

Syria is not conservative by the standard of some Middle Eastern countries, but modest dress is the norm.
The best advice for women is to avoid wearing sleeveless garments and shorts in public. Many women,
local and expatriate, wear trousers and jeans. Local men do not wear shorts in public.

Books and Libraries

The school library is well equipped with reading material however it is always appreciated when new
teachers arrive with a few of the most recent novels to share. The school library also subscribes to a
reasonable selection of English language periodicals. Downtown bookshops sell Arabic books and a
reasonable selection of books in French. Books in English are rare. You can buy some European and North
American newspapers and magazines downtown but they are usually a week or so out of date. The
newspapers are fairly expensive, for example the London “Times” costs $4.00. Available titles include
“Time”, “Newsweek”, “Herald Tribune”, “Times”, and “Weekly Guardian”. Teachers often take out
subscriptions to magazines from back home and there are usually no problems with their delivery.

Theater, Cinema

The Armenian community loves the theater and there are a couple of good theaters in town although the
entertainment is mostly inaccessible to expatriates because of the language. However, these theaters host
visiting plays and musical events from overseas several times a year and these are always worth attending.

Television

Televisions, VCRs and DVD players are easily available within Aleppo. In addition, the Aleppo and
Damascus airports have large duty free shops where many electronic items can be purchased. Satellite
TV provides access to CNN, NBC, BBC World and a number of stations that show English television
shows. If you are fortunate to speak Arabic or one of the languages of Europe, a wide range of
programming is available.

The purchase of a TV set, decoder, and dish will cost approximately $600. Televisions operate on the PAL
(European) system. The school video players are multi-system so are able to play NTSC (North American)
tapes, or PAL (European) or SECAM (Asian). The school library has a collection of audio and videotapes,
as well as children’s films.

Virtually any music desired is available on CD for very reasonable prices. The purchase or rental of movies
on DVD is very cheap. A rental is about $.30 and a purchase is between $1 and $2. Movies are often
available in Aleppo before their official release for sale elsewhere.

There is a single cinema in town that shows English-speaking films. Movies are usually about a year old
before they arrive in Aleppo.

Travel in Syria and Surrounding Countries

There is much to see in Syria - mountains, deserts, the Mediterranean coast -
but it is the archaeological remains that are the outstanding feature of this
country for the visitor. Syria is not yet on the regular tourist circuit so it is
possible to visit wonderful sites from a variety of ages and cultures without
the usual hordes of visitors. There really are too many beautiful sites to name
here, but go to a bookstore and browse through one of the excellent
guidebooks available (see section 18). Start by

looking up Palmyra (Roman city), Bosra

(Roman city with beautifully-preserved theatre),

Damascus’ old city, St. Simeon (Byzantine

church  complex), Crak des Chevaliers

(outstanding Crusader castle), and Aleppo’s

citadel and souks.

It is possible to obtain visas locally to travel to
Turkey, Jordan, Lebanon, and Egypt and further a field. Visa charges vary,
the cost depending on which passport you hold and the current arrangement
between the countries you wish to visit and your home country. People fly,
drive, or take buses to Turkey, Lebanon and Jordan. It's possible to drive to
Turkey for the weekend to buy foodstuffs and wine, as well as for the
scenery. At the border crossing into Turkey new duty free stores offer a wide
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variety of goods as well as food and spirits. Syrian authorities
consider ICARDA employees to be diplomats. Therefore there is
no restriction on bringing duty free items into Syria once teachers
have their official ICARDA identification cards. If you drive you
will need to have an up-to-date “border book” for your car. The
school's ICARDA Liaison Officer will help you with the necessary
arrangements, so you don’t normally need to visit government
offices downtown that can be a time-consuming business.

Travel to Palestine is not possible and entry travel there would
prevent your re-entry into Syria.

Students in Goreme, Turkey (the Cappadocia Region)
(i) Household/Electric

The voltage in Syria is 230V — North American appliances (110V)

will therefore require use of a transformer. Used properly, these

enable appliances to work without a problem so if you have a

food processor, blender, mixer, sewing machine, etc., that you

love to use, do not hesitate to bring it. Good quality transformers are available locally at reasonable prices.
If you already have one — bring it. But if you do not, it is probably easiest to purchase one here.

Syrian plugs are round 2-pin (like Europe) or old fashioned in line round three pin, so British and U.S.
appliances will need new plugs or adaptors, both of which are easily available here.

What to Bring with You

The range of products available within Syria is quite large. In addition, Turkey and Lebanon have a full
range of western products available. Still however, it is comfortable to have a few items and products that
remind one of home so it may be wise to bring a few favorite items with you. Individual needs of course will
vary. The IISA staff compiled the following list of recommendations. Please note, the suggestions range
from the absolutely essential to the bizarre so please do not blame the author.

Kitchen/Grocery/Foodstuffs

Filters for drip coffee Marmite Peanut butter
Favorite small kitchen | Vegemite Worcestershire sauce
appliances Brown sugar Canned soups

Cranberry sauce Baking soda Cheese Whiz

Lemon pie filling Vanilla  (vanilla  sugar is | Baked beans

Kraft dinners available here) Marshmallows

Your favorite treat such as a | Italian seasonings

Graham crackers
chocolate bar

Rosemary, dried sage, dill, Oatmeal
Bottled sauces for Asian dishes. | tarragon

Soda crackers

Molasses Favorite cereals

Whole wheat flour Salsa Basu; cookbooks as  most
cooking are done from scratch.

Corn meal Chocolate chips

Anything you cook with that is
very American or very unusual.

Exotic spices and cooking ingredients are readily available, especially for East Asian cooking. (Note:
cinnamon, pepper, cumin, all spice, chili, cloves, cardamom, turmeric, bay leaves, coriander (fresh and
ground), dried ginger, thyme, mint, and parsley are all available here).
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Household Items

A short wave radio to tune into | kitchen utensils Dog and Cat food
international news, if you do not Kitty Litter
plan to have a TV. flatware, knives and dishes. y

Bread machine if you like loaf
bread - most bread here is flat
bread.

Quality Pots and pans

Good guality linens and towels

Note: You do not need to bring washing machines, cookers, tumble driers, fridges. These will either come
with your apartment or else be available for rental from ICARDA. But if you have them and want to bring
them then do so.

Health/Cosmetics

Medicines are very inexpensive in Aleppo. You may however wish to bring a small supply of your favorite
brands with you to use until such time as you are familiar with local products and availability.

Leisure
Good supply of books Exercise videos Sports equipment and clothes.
Board games Christmas cards, envelopes and The quality ~ of  sporting

equipment available is not high.

wrapping paper If you are an avid sportsman,

Shoe laces and good quality

shoe polish Camera; camcorder. bring your rackets, balls etc.

Videotapes Musical Instruments There is an Adidas and Puma
. . . store in town.

Favorite CDs Music  for  your  musical

instruments

In general:

There’'s a good range of foodstuffs available throughout the year in Aleppo. Produce is usually
seasonal.

The cost of local goods and foodstuffs is quite low. Imported products are more costly.

If you can't live without it, bring it!

You may have special needs, or specific queries, in which case fax or e-mail Bob Thompson and he will
pass on your message to someone who can help.

How To Prioritize What To Bring

What should | pack in my luggage?

Teaching clothes. It will be very | Computer, laptop, software etc. | Teaching supplies and resource
warm until late October after material for the first two months.
which you will want warmer

clothing. A small medical emergency Kit.

Camera, Video Camera
Copies of all important personal Prescription drugs.

documentation. 4 04 5 Passport photos.

Sporting items

Your ticket stubs. Towels
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Receipts for reimbursement.

The school will provide each staff member (or each family) with one hospitality kit. This kit consists of some
linens, as well as some kitchen items you will need until your shipment arrives. Once your shipment arrives
the hospitality kit should be returned to the school.

Remember that luggage sometimes gets damaged or lost. Pack a change of clothes in your hand baggage.
If your luggage is lost, do not leave the airport without reporting it and receiving a statement.

In your luggage bring everything that you can'’t get along without until your air shipment arrives, which will
be at least 4-6 weeks from the date you sent it.

(b) What should | pack in my air shipment?

Other teaching materials, videos | More linens, towels etc. Family pictures etc that will help
etc. remind you of home and make

our apartment your own.
Board Games y P y

Leisure reading material

Special foods Toys, Bicycles etc.

Electrical appliances

. More clothes
Basic pots and pans

A few pieces of cutlery, dishes
etc Kitchen utensils

What should | pack in my sea shipment?

Anything very large (e.g. any furniture you will be bringing) or items that are low priority and non-perishable.

17. SALARY AND BENEFITS

(a) Standard Contract

A blank copy of the standard contract for international hire teachers is attached as Appendix A. The initial
standard contract is of two years duration, the first year of which is probationary. The contract is renewable
upon mutual agreement between the teacher and the school for a period of one or two years.

(b) Salary

The salary scale for international hire teachers for academic year 2006-2007 has not yet been decided but
last year's schedule is attached as Appendix B. Salaries are stated and paid in US Dollars. International
hire teachers are not liable for income tax in Syria. It is the responsibility of the individual teacher to meet
income tax liability, if any, in his or her home country.

Placement on the salary scale is determined by qualifications and the number of years teaching
experience. The salary range for international hire teachers is from US$ 21,529 net per annum (BA with no
teaching experience) to a maximum of US$ $34,346 net per annum for a teacher at the top of the salary
scale (MA step 14). Teachers with 10 or more years of teaching experience and a Masters degree will start
at $30,974. In addition there is an extended step for long-serving teachers, as described in Appendix B.

The school has a fourteen step salary scale. For initial placement on the salary scale at the start of
employment, teachers receive one step placement for each year of full-time teaching experience up to a
maximum of Step 10. After completion of each contract year at IISA a full time teacher will be placed upon
the next highest step until Step 14.
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In the case of the appointment of a teaching team (a married couple who are hired as a team to teach at
[ISA) both will be considered international hire for salary purposes. However, they will not be entitled to
separate housing allowances. It is understood that they will share the same accommodation. In the case of
freight allowance, one partner in a teaching couple will receive the “staff member’s” allowance while the
other partner will receive the “spouse’s” allowance (see sub-sections (h) and (0).

Salaries are paid in twelve monthly installments at the end of each calendar month starting from
September. Salaries are paid entirely in US Dollars. Teachers may choose to be paid by paper check but
this can be inconvenient and will almost certainly incur bank charges to the individual. Teachers are
therefore encouraged and advised to opt for monthly payment by standing order. A standing order would
entail salary being automatically wired to the teacher’s home country bank account as well as the possibility
of payment of part of the salary for local expenses in Aleppo. It is possible to access money from your
home bank account by the use of an ATM or credit card. There are currently 4 ATM machines in Aleppo
that are usually working. If you opt to conduct your finances in this way you need to make arrangements to
manage your home bank account through the internet. In this way you can pay off your credit card easily,
avoiding finance charges for cash advances.

Newly arrived teachers may be given an advance of salary upon request up to the value of two weeks’
salary.

(c) Contract Renewal Bonus
Teaching contracts are renewable, upon the mutual agreement of the teacher and the school, for a period
of one or two years.

[ISA places high value on teacher continuity. The school therefore encourages teachers to remain at the
school through the payment of contract renewal bonuses as follows:

One year contract renewal bonus: US $1,500

Two year contract renewal bonus: US $4,000
Contract renewal bonuses are paid as a lump sum in the September commencing the contract renewal
period.

(d) Retirement Benefits Plan

[ISA recognizes the need to provide a retirement plan (pension scheme) for international hire teachers.
The school is therefore a member of the Council of International Schools (CIS) Retirement Benefits
Scheme. Unless teachers are already members of a retirement benefits plan they are required to join this
scheme. ICARDA makes a contribution to this scheme equivalent to 5% of the teacher's monthly salary.
Teachers make a personal contribution to this scheme which is deducted from their salary; they may
choose to contribute a sum equal to 5, 7 ¥2 or 10 per cent of their monthly salary. Contributions are
remitted quarterly to the CIS Retirement Benefits Scheme by ICARDA.

Teachers who are members of other retirement benefits schemes prior to joining the school may continue
to contribute to those schemes, in which case ICARDA will pay a contribution equivalent to 5% of their
monthly salary directly to the plan. In order to set this arrangement up teachers will need full information on
how the transfer of funds can be made by ICARDA.

(e) Insurance

International hire teachers are covered, at ICARDA’s cost, by an insurance plan for Life, Accidental Death
and Dismemberment as well as long-term disability. Teachers and the dependent members of their
families are also covered at ICARDA'’s cost by a medical insurance plan.

(f) Housing Allowance

Upon arrival, new teachers who have requested to find their own apartment are given assistance in Aleppo.
There will be a selection of apartments to choose from. Teachers are paid an annual housing allowance of
175,000 Syrian Lira per annum (approximately US$ 3,500 per annum). Most teachers find that this
allowance covers 50%-80% of their annual rent; depending upon the quality and location of the apartment
they choose.

Apartment owners require rent to be paid six months at a time in advance. Therefore the annual housing
allowance is paid to the teacher, upon request, in two equal installments at the time the rent is due.
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Both furnished and unfurnished apartments are available for rental. If a teacher rents an unfurnished
apartment, he or she may rent furniture from ICARDA, subject to availability, at the same rate charged to
other ICARDA employees.

Note: Teachers are strongly recommended to bring some cash with them for initial expenses such as rent.
We recommend that you bring at least US$ 2500, some of which may be needed to help pay advanced
rent.

(g) Car Rental

Teachers are entitled to rent a car from ICARDA,
subject to availability. The monthly rental charge is
currently US$95.00 per month.  For further details
please refer to Section 11 and Appendix C.

(h) Freight Allowances

Upon appointment, ICARDA will be responsible for

packing, insuring, moving and delivering personal and

household effects from home base to duty post, and
return, within the agreed limits indicated below.

ICARDA will pay for a single shipment each by air, and by sea/surface limited to the following allowances:

By Air* plus By Sea/Surface**
Staff member 100 kgs gross 600 kgs net
Spouse 50 kgs 250 kgs
Each child over 12 years 50 kgs 125 kgs
Each child under 12 years 25 kgs 125 kgs
Maximum per family 250 kgs 1100 kgs

*  Air shipment is “gross weight”, which includes all packing and crating materials.

**  Sea/surface shipment is “net” weight that includes all packing materials, but not the outer crating.
Insurance costs for authorized shipments door to door will be paid by ICARDA up to the following
valuations that must be itemized and declared before shipment:

Faculty member, single $11,000
Faculty member with spouse $16,000
Faculty member with spouse and children $19,000

Unused capacity in one column may be transferred to the other column provided that the total allowable
cost is not exceeded.

(i) Appointment Travel and Excess Baggage Allowance

The school will provide the teacher with prepaid economy class airline tickets (PTA) from his/her home
base to Aleppo for the teacher and dependent members of his/her family who will reside with the teacher at
post. The teacher and each family member may carry an additional 10 kg of excess baggage; the school
will reimburse the costs incurred upon submission of a receipt, after arrival at post.

(j) Free Education for Dependent Children
Full time contract teachers are offered free tuition for children at the ICARDA International School of
Aleppo.

(k) Leave

Leave may be taken during the school holidays except that returning teachers are required to attend the
professional orientation program before the beginning of the school year. New teachers are required to
report for the new teachers’ orientation. All teachers are required to attend the teacher clean-up day
immediately following the students’ last day of school.
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Sick leave: teachers will be provided, without loss of pay, up to a maximum of 10 days per year. These
may be accumulated up to 5 years or 50 days.

Provision is made for compassionate leave, maternity leave, emergency leave, recruitment leave and
personal days as described in the school’'s Policy Manual.

() Home Leave Travel Allowance

On an annual basis, teachers and their eligible dependents will be provided with an excursion economy
class air ticket (or its equivalent value by check) by the most direct route from Aleppo to the home base.
This may be used either during the winter break or during the summer vacation. However, new teachers
must have completed one academic year before becoming eligible for this benefit.

(m) End of Service Remuneration
Faculty members who resign voluntarily or retire from employment and who have completed one year of
continuous service with the School will be entitled to end of service pay at the rate of:

Half a month’s salary for each of the first three years of service.

One month’s salary as from year four.

Maximum payable, twelve months’ salary.

No end of service pay is due to a staff member who has not completed his/her probationary period.

(n) Accommodation upon Arrival

Temporary living expenses will be provided for international hire teachers and their dependents for up to 15
days on first arrival. This means that accommodation and meals will be provided at the ICARDA Guest
House or a comfortable hotel. This arrangement (for accommodation only) may be extended, if necessary,
at the discretion of the School Management Committee.

(o) Duplication of Benefits

In the case of married couples, both of whom are employed by the school or by ICARDA, there will be no
duplication of benefits.

IISA Personnel Policies

Please note that the salary and non-salary benefits described in this orientation guide are subject to [ISA
Personnel Policies, which may change from time to time.

18. BACKGROUND READING

What follows is a short list of books that offer good background reading on Syria. The list is restricted to
English language books; if you read Arabic or French you will find many others. Some of the books are
available locally, but it's best to bring some with you, especially the guides. The first three books listed are
probably the best for finding your way around the country. Small-scale road maps are available locally.

1. Syria: The Rough Guide by A. Beattie and T. Pepper: Rough Guides Ltd; ISBN 1-85828-331-0

2. Lonely Planet Travel Survival Kit , Jordan and Syria: by Damien Simonis and Hugh Finlay: Lonely
Planet Publications; ISBN 0-86442-427-2.

3. Lonely Planet Syria: by Andrew Humphreys and Damien Simonis; Lonely Planet Publications; ISBN 0
86442 747 6.

4. Monuments of Syria: An Historical Guide by Ross Burns: IB Tauris and Co.Ltd.; ISBN 1-86064-244-
6.

5. The Gates of Damascus by Lieve Joris: Lonely Planet Publications; ISBN 0-86442-368-3.

6. The Arts and Crafts of Syria by Johannes Keller: Thames and Hudson; Library of Congress Catalog
Card number 92-8051.

7. Culture Shock Syria by Coleman South: Graphic Arts Center Publishing Company; ISBN 1-55868-
243-0.

8. Seven Pillars of Wisdom: by T.E. Lawrence: Penguin Books; ISBN 0-14-01-8122-9

9. Syria: An Historical and Architectural Guide: by Warwick Bell; Melisende; ISBN 901764-01-X.

10. Syria Today: by Jean Hureau; Les Editions du Jaguar; ISBN 2-86950-262-1.
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11.
12.
13.
14.
15.
16.

Syria: Cradle of Civilizations : by Alain Cheneviére: Stacey International; ISBN 0-90574-399-7.

Travels in Syria and the Holy Land by Johannes Burckhardt: Published 1822, out of print.
Syria: Society, Culture and Polity ed. Richard Antoun: State University of New York Press.
Palmyra by lain Browning: Chatto and Windus (out of print).

Syria Revealed by Anthony King: Boxer Publishing; ISBN 0-9525432-0-6.

From the Holy Mountain : by William Dalrymple: Flamingo; ISBN 0 00 654774 5.

Notes

- 6 and 14 are excellent coffee table books.

- Best buys? Choose either 1 or 3. Anyone with an interest in historical sites should have 4.

- 5 and 16 are fascinating reads.

- If you enjoy travel, the Lonely Planet books on Egypt, Lebanon and Turkey will also be helpful.

19.

Overseas hire faculty have a great many things to fill their weekends. The most common and interesting is
seeing Syria and the sites in the surrounding countries. Travel is safe and easy. One activity that is very
popular with those that are fit (or aspire to fitness) is the group known as the Halab Hash House Harriers.
The HHH groups around the world promote running and walking adventures that are scheduled by the
Each 4 to 6 hour run/walk ends with club shennigans, some
good cheer and often a cook-out. Some pictures of recent activities follow. Question: What is Martin

Aleppo (Halab) chapter every two weeks.

Spare Time Activities

drinking from his shoe??
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